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ADMISSIONS POLICY for 2017 

We seek to inspire in children the joy and wonder of learning, through cherishing, nurturing, 
supporting and challenging each one, whatever their talents and needs. As we journey together with 

Christ, we aim to develop in all children intellectual curiosity, creative endeavour, compassion for 
others and the courage to act on their beliefs. 

The Governing Body is the Admissions Authority and decides the total intake for September using a 
recognised Department for Children Schools and Families calculation which assesses the available 
accommodation.  
 
The Planned Admission Number (PAN) for intake into Reception in September 2016 is 30 as is the 
maximum class size. Each application for the school will be considered fully and the Governors will 
endeavour to accommodate all Roman Catholic applicants. The school is primarily for the education of 
Roman Catholic students between the ages of 4 and 11 years. There is no defined catchment area. 
 
The Governors are pleased to accept non Roman Catholic students provided the parents agree to support 
the ethos of the school and there are places available at the time of application.  
 
Standard application forms are issued by the Local Authority Children’s Services Department. Parents 
wishing to apply for a place at our school (whether as a first, second or third option) should also complete 
the school’s application form and return it to the school office by Friday 27th January 2017 with 
evidence of baptism in the form of an original signed certificate from the Roman Catholic church (NOT A 
COPY).  Children who were baptised in another Christian church and subsequently received into the 
Catholic Church will be treated as those originally baptised into the Catholic Church.  
 
All admissions to St. Mary and St Peter Catholic Primary School are undertaken by the Local Authority.  
To apply for a place in St. Mary and St Peter Catholic Primary School please ensure you complete the 
application form provided to you by the Local Authority. This form is available from the Admissions Team 
at Norfolk County Council.  In addition please complete the Supplementary Information Form (SIF) 
available from the school office or on our school website.  Parents must apply to the LEA for a place for 
their child.  This includes applications for those children who already attend our Nursery.  Filling in a 
Supplementary Information Form for the school does not constitute a valid application and is not 
compulsory.   

The school provides for the admission of all children in the September following their fourth birthday.  
However, parents can request that the date their child is admitted to the school is deferred until later in 
the school year or until the child reaches compulsory school age in that school year.  Parents must take up 
the full-time place no later than the beginning of the term after the child's fifth birthday, and must in any 
case take up the place before the end of the academic year for which the original application was accepted.  



	

We regard Travellers who move into the catchment area of a school as ordinarily resident in that area 
when considering applications for a school place.  
 
If the final place at the school is offered to a twin /triplet and the remaining siblings would ordinarily be 
refused a place the Governors will offer paces to the remaining sibling’s. It is not Governors policy to 
separate twins/triplets etc unless such admissions would breach infant class size legislation 
 
If the Governing Body`s decision is not to grant a place for your child, you have the right to appeal against 
their decision.  You will be sent information on how to appeal and a “Notice of Appeal Form” by Norfolk 
County Council.  Parents should contact the Admissions team at Norfolk County Council for further 
guidance. 
 
ADMISSIONS CRITERIA  
Children will be admitted to the school in the following order of priority:-  
 

1. Baptised Roman Catholic children with a Statement of Special Educational Needs 
2. Non-Roman Catholic children with a Statement of Special Educational Needs 
3. Baptised Roman Catholic children in Public Care 
4. Non-Roman Catholic children in Public Care 
5. Baptised Roman Catholic children with siblings already attending St Mary’s main school * 
6. Baptised Roman Catholic children 
7. Non-Roman Catholic children with siblings already attending St Mary’s * 
8. Children currently attending the Nursery at St. Mary and St Peter Catholic Primary School 
9. Non-Roman Catholic children baptised in or practising other faiths 
10. Non-Roman Catholic children 

 
Each of the above categories is sub-divided into the following order of preference;- 
 

• Children with specific medical needs 
• Children living closest to the school** 

 
The school has adopted this policy in line with Norfolk County Council’s Admissions guidance.  Children 
will start their Reception year in accordance with these guidelines. 
 
Any parent seeking Admission to our school must contact Norfolk County Council Admissions 
department in the first instance and complete the relevant documents requested.  In-year admissions must 
comply with the Norfolk County Council In-year admissions scheme. 
 
Baptised Roman Catholic children - a child baptised in the Roman Catholic Church or baptised in one of 
the other rites whose members are in full communion with the Bishop of Rome. A copy of the child’s 
baptism certificate is required as proof of membership of the Roman Catholic Church.  
 
A child’s address is defined as their main residence. 
 
*For the purposes of this policy, siblings will be children living at the same address and sharing at least one 
common parent, although the governors reserve the right to remain flexible in exceptional circumstances. 
 
**Where parents share responsibility for a child at different addresses, the address of the main carer (the 
parent who regularly cares for the child for four or more days a week) will be used in calculating this 
distance.   
 
Late applications are managed by the Admissions Team at Norfolk County Council. 
 
 
This policy will be reviewed by January 2017. 
 


